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Owner Notices  

  Unclaimed Property Division 
    Holder Outreach Newsletter 

 Volume 1, Issue 2 

Winter 2008   Newsletter 

Holders must refund or reactivate owner properties when the 
property owner contacts them prior to the date required to remit 
the property to the SCO June 1-15, 2009 (December 1-15, 2009 
for life insurance companies). This will result in more efficient 
holder operations and maintain positive relationships with own-
ers/customers. 

Now that holders have submitted 
their 2008 Holder Notice Reports, 
the State Controller’s Office (SCO) 
will be mailing out notices to own-
ers of unclaimed property.  Using 
the information from the Holder 
Notice Reports, the SCO will mail 
notices within 165 days, to owners 
with property values of $50 or 
more, informing them to contact 
the holder to claim their property 
before it is remitted to the SCO.  
Holders should be aware that the 
holder contact information pro-
vided on electronic Notice Reports 
will be provided to owners to claim 
their property.  The holder contact 
information provided electronically 
should be the same information on 
the UFS-1 Form.  For paper re-
ports, the contact information pro-
vided to owners is also on Section 
C of the UFS-1 Form.   

ATTENTION  
PAPER REPORTERS! 

 

Effective March 1, 2009, Paper Reports 
will only be accepted for reporting fewer 
than 10 properties.  Any paper reports 
containing 10 or more properties will be 
returned to the holder.   

Free reporting software and additional in-
formation is available at www.sco.ca.gov  

http://www.sco.ca.gov/col/ucp/holder/index.shtml�


If you discover additional properties after your No-
tice Report was submit-
ted, DO NOT add it to 
your Remit Report.  You 
must prepare a Supple-
mental Notice Report  
which is a completely 

separate Notice Report that has been labeled 
“Supplemental.”  By law, the SCO must notify all 
owners allowing them the opportunity to claim 
their property directly from you, the holder.    
 

When filing a Supplemental Notice Report, com-
plete a Notice Report and the UFS-1 form and la-
bel both the diskette and the top of the UFS-1 
form, “SUPPLEMENTAL.”  Remember that a Sup-
plemental Notice Report should only contain new 
records.  For Supplemental Notice Reports re-
ceived prior to January 31, the remit due date will 
still be June 1-15; if received after January 31, the 
remit due date will be no sooner than seven 
months nor later than seven and a half months 
after the date the Supplemental Notice Report is 
filed.  You will be notified of the date to submit the 
Remit Report corresponding to your Supplemental 
Notice Report.  (See article: “SCO Letters to Hold-
ers” on page 3.) 
 
Please note that Code of Civil Procedures §1577 
states that interest is payable to the SCO at the 
rate of 12 percent per annum on the property or 
value thereof from the date the property should 
have been reported, paid or delivered.  Interest 
will be accrued from November 1 to the date the 
property is reported.   
 

 

In an effort to improve reporting accuracy, we have 
listed helpful hints for completing the Holder Remit 
Report.  Please take a moment to review the fol-
lowing useful information. 

1. Do not forget to update your UFS-1 
(Universal Face Sheet)   

 A new UFS-1 form must be completed for 
 each report submitted, reflecting current  infor-
 mation and accounting for all property 
 claimed up to date.  It is very important to 
 update the contact information as well to allow 
 us to communicate with you promptly, should 
 there be any issues with your report. 

2. Only make necessary changes to owner in-
formation if it will be of assistance 
The Remit Report must contain the same 
owner information as the Notice Report for all 
properties that remain unclaimed.  Only make 
necessary changes to the data if it will help 
identify the owners.  For example, by providing 
an address or SSN.  Do not make insignificant 
changes to the names such as adding periods.  
This will help avoid unnecessary system errors 
when reports are being uploaded by the SCO. 

3. Note the changes that have been made to 
the Paper Reporting Guidelines 

 Effective March 1, 2009, Paper Reports will 
 only be accepted for reporting fewer than 10 
 properties.  If reporting 10 or more properties, 
 you must do so electronically.    

4. Test and Protect Disks 
Be sure to test your disks to verify that the in-
formation being submitted has been saved cor-
rectly.  Also, using protective cases for shipping 
will avoid damage and eliminate the need for a 
replacement disk. 

Page 2 

Did You Discover  
Additional Property? 

 

Helpful Hints for  
Holder Remit Reports 



Holder Remit Reports Due in June 

We would like to remind unclaimed property holders 
that the Holder Remit Reports and remittance for 
the 2008 reporting cycle must be received between 
June 1 and June 15, 2009 (December 1 through 
December 15, 2009 for life insurance companies).   

Remember to include the Remit Report Reminder 
Letter received from the SCO, signed and dated.  
(see next article) 

SCO Letters to Holders 
The SCO sends out Remit Report Reminder Letters 
to all holders once Notice Reports and Supplemen-
tal Notice Reports have been uploaded into our sys-
tem.   
It is imperative that all holders read the entire letter, 
as it contains details on the important information 
summarized in this article.  
 

• Letter detailed information 
 A Report ID number will be provided as well 
 as the date of receipt and the amounts reported. 
 A date to submit your Holder Remit Report and 

Remittance will also be provided.                    
This date is specific to each individual report for 
Supplemental Notice Reports received after   
January 31. 

• Accounts Included on the Holder Notice  
 Report that are No Longer Unclaimed  

Holders must refund or activate owner proper-
ties upon contact if it occurs prior to the remit 
due date.  Follow instructions for handling re-
ported accounts after owners claim their prop-
erty from the holder. 

• New Accounts not Included on the Holder 
Notice Report 
Instructions for handling accounts that were er-
roneously excluded from the Notice Report.  

• EFT Instructions  
 Holders must remit property by Electronic Funds 
 Transfer if the amount is $20,000 or greater. 

• Transfer of Securities 
 The holder shall register securities in the name 
 of the State Controller, State of California. 

• Required Forms 
 A hard copy of the UFS-1 is required with every 
 report. 
 

Letters must be signed and returned with the 
Holder Remit Report. 
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 Important Upcoming Dates 
April 30: NOTICE REPORTS due for life insurance companies   

June 1-15: Deadline for the 2008 REMIT REPORTS due to the SCO   

 

Contact us 

California State Controller’s Office 
Unclaimed Property Division 
P. O. Box 942850 
Sacramento, California 94250-5880 
 
www.sco.ca.gov 
 
Reporting Assistance:  (916) 464-6284 
 
Claims Assistance:  (800) 992-4647 
 
We want your input! 
Please send us your comments, ideas or 
concerns to:   
 
updholderoutreach@sco.ca.gov 
 

 

 

  
 

http://www.sco.ca.gov/col/ucp/holder/index.shtml�
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